
 

Your Quincy Public Schools  

Benefits 

  

 

For coverage effective: 

1/1/25 – 12/31/25 
  

Open Enrollment:  10/14//24 – 10/25/24 

New Employee Enrollment:  30 days from start date 

 

 

Online Self-Enroll will be available during the entire  

Open Enrollment Period.  You may also meet with an 
Account Manager to enroll.  

  
To Self-Enroll for your 2025 benefits, go to 

www.afenroll.com/enroll   

Username = social security number (SSN)  

Pin = last 4 digits of SSN + 8 digit date of birth   

 Example: SSN 123-45-6789 and date of birth 1/31/1958 

Username = 123456789, PIN = 678901311958 

  

http://www.afenroll.com/enroll
http://www.afenroll.com/enroll


 

   

At Quincy Public Schools, we know our success depends on our people.  

One of the ways we reward you for your contributions is by offering 

comprehensive, high-quality benefits at a reasonable cost.  These benefits 

are designed to protect your health, your family, and your wealth and they 

are a valuable part of the total income package Quincy Public Schools 

offers.  

Please read these materials carefully and refer to them throughout the year 

when you have questions about your Quincy Public Schools benefits 

program.  For more detailed information about your benefit options, please 

see the Summary Plan Descriptions and other plan documents located on 

the QPS website at www.qps.org, Human Resources, Benefits or 

benefits.americanfidelity.com/Quincy-Public-Schools.  

This year, employees are NOT required to go through this online enrollment 

process to elect or maintain current benefits. If you do not choose to log in 

and review your benefits, all current benefits will continue for the 2025 plan 

year, with the exception of flexible spending.  We are not legally allowed to 

roll over medical flexible plan or dependent care flexible spending plan.   

 

If you are a new hire, you MUST enroll within 30 days of your start date.  As 

a new hire, if you fail to enroll by your deadline, you will only have the 

employer paid basic life insurance of $10,000.  

 

 

SPOUSE MEDICAL COVERAGE INFORMATION: 

 

The spousal carveout, which began September 1, 2018, continues for 

medical coverage only. If the spouse of a staff member is not an employee 

of the District and is eligible for group health insurance coverage through 

his/her employer’s medical/health insurance plan, then he/she is not 

eligible to participate in the group medical/health insurance plan offered 

by the District to Staff Members.  Children and/or qualified dependents of 

the Staff Member are eligible to participate in the group medical/health 

insurance plan offered by the District to Staff Members.   
 

 

  

http://www.qps.org/
http://www.qps.org/


 

ENROLLMENT SUPPORT & TIME PERIODS  
  

For the 2025 benefits plan year, employees will have two enrollment 

options:  Online self-enrollment or Assisted enrollment.  
  

• Option 1 – Self-Enrollment:  October 14 – October 25 

  

During the self-enrollment time period, you may enroll online in 

your selected medical, dental, vision and supplementary employee 

benefits.  You can do this by using our online enrollment system to 

walk you through the process.    
  

• Option 2 – Assisted Enrollment – by appointment Oct. 21 – Oct. 25  

If you did not enroll in your benefits using option 1, you can take 

advantage of a one-on-one meeting to review core and 

supplementary benefits options.  Face to face meetings will be 

offered this year throughout the district.  To schedule a meeting, 

please go to Benefit Site | American Fidelity  and click “schedule an 

appointment” or call Teresa Kemp at 228-7158 ext. 2244.  

Meetings will be held at multiple locations across the district. 
 
  

Please take some time to read this guide before attending an assisted 

enrollment meeting and/or completing your online enrollment forms.  A little 

preparation will go a long way in helping you make the most of your 

benefits package selection. 
 

  

https://enroll.americanfidelity.com/B64AC296?utm_source=pre-enrollment&utm_medium=email&utm_campaign=pre-enrollment&utm_content=header
https://benefits.americanfidelity.com/quincy-cusd-172
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 Online Self-Enroll:  10/14/24 – 10/28/24 
   

How to Login  
  

1. To access the online enrollment site, go to www.afenroll.com/enroll  
 

2. At the login screen, you will enter the site using the following 

information:  

• Type in your user ID:  

Type in your Social Security Number (SSN)  

• Type in your PIN:  

Your PIN is the last four digits of your SSN and the eight digits 

of your birth.    
  

3. Click the “Log On” button  
   

Helpful Tips  
  

• Log Out:  If you leave the site in the middle of the process, click the 

“Log Out” button to save your selections.  When you return, you can 

scroll your mouse over the menus at the top of the screen to easily 

navigate throughout the site.  

• Print Confirmation:  Be sure to print your confirmation.  Once you 

confirm your enrollment, you may click on the confirmation link at the 

bottom of the “Sign/Submit Complete” to print your confirmation 

statement.  

• Changes:  You may re-enter the enrollment site to make changes at 

any time during your enrollment period.  Please note:  Before you exit 

the system, you must re-confirm with your PIN or your enrollment will 

not be valid.  

• Opting Out:  If you choose not to select benefits, you must enter 

each product module and make that choice.  

• Required:  Social Security Number and Date of Birth are required for 

all employees and their dependents.  

• PIN:  Your PIN is your electronic signature.  You will use your PIN to 

confirm applications and your enrollment confirmation.  
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Your Benefits  
  

Your Benefits Package  
 As a Quincy Public Schools employee, you’re eligible for a number of great 

benefits, including:   

• Medical and prescription coverage through HOPE Trust 

• Dental coverage through MetLife 

• Vision coverage through MetLife 

• American Fidelity supplementary benefits  

• Life and Accidental Death & Dismemberment Insurance through MetLife 

• Health Care and Dependent Care Flexible Spending Accounts (FSAs) 

and Health Savings Accounts (HSAs) through American Fidelity  

• Employee Assistance program through TELUS Health 

• 403b program  

• Diabetes management program through Blessing  

  

Effective Date for Coverage  
• For Open Enrollment –All Coverage begins 1/1/25  

• For New Hires –Medical coverage can begin on EITHER your start date 

or the first of the month following start date. Flexible spending begins on 

your start date. Dental, Vision, Voluntary Life and American Fidelity 

products begin the first of the month following your start date.  
 

Participating in the Plans  
Some of these benefits are provided automatically to you at no cost as a QPS 

employee.  Others you’ll need to enroll when you first become eligible or 

during the annual Open Enrollment period.  To get the most value from your 

benefits, we encourage you to take the time to make thoughtful decisions 

about the needs of you and your family.  This guide, along with our web-based 

enrollment system and the QPS website, are the tools provided to help you 

make informed benefit choices.  
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Qualifying Status Event 
  

If you do not elect coverage when you are first eligible or during Open 

Enrollment, you will not have an opportunity to enroll or make changes 

again until the next annual Open Enrollment period unless you have a 

Qualified Status Event such as:  
  

• Marriage, divorce, legal separation  

• Birth, adoption or placement for adoption  

• Death of a dependent  

• Change in full-time or part-time employment status for employee 

or spouse.  

• Loss of other group health plan coverage  

• Qualification or loss of Medical Assistance (Medicaid) or 

Children’s Health Insurance Program (CHIP) coverage  

  

  

    

Important Notice –Qualifying Status Event /   
Mid-year Changes  

  

You are required to report a qualifying status event to 
the Benefits Coordinator within 31 days of the event 

for changes to take effect.    

  

Use the “Benefits Change Form” on the QPS website 
for this notification.  If you fail to notify the Benefits 

Coordinator of the change within 31 days, you will not 
be able to make the change until the next annual  

Open Enrollment.  
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Questions?  

  

You may contact the carriers listed below with questions about the 

coverage offered.  
  

Provider  Phone  Website / Email  

HOPE Trust 

• Request Medical ID card  

• Find a network provider  

• Coverage questions 

• RX questions 

Sarah or Leah 
1-800-331-0546 

 

Sarah or Leah 
sarah@clientsadvocate.com 
leah@clientsadvocate.com 

 

MDLive –   

• Telephonic doctor visit  
1-888-714-4574 www.mdlive.com/srmhopetrust  

Dental – MetLife MetLife Cust. Service 
1-800-438-6388 

or 
Winters Ins (Peggy or 
Angie) 217-223-4080 

www.metlife.com/mybenefits    Vision – MetLife  

Life Ins. - MetLife 

American Fidelity – 
supplementary products. 

1-800-654-8489 www.americanfidelity.com 

American Fidelity Flexible 
Spending   

1-800-654-8489 www.americanfidelity.com  

American Fidelity HSA 
Contributions 

1-800-662-1113 www.afhsa.com  

Employee Assistance 
Program 
  TELUS Health 
 

1-888-319-7819 
www.one.telushealth.com 

User name: metlifeeap 
Password:  eap 

Blessing Diabetes 
Management 
Program  

217-223-1200  
ext. 5900 

  

QPS Benefits Coor – 
Teresa Kemp  

217-228-7158  
Ext. 2244 

Email – kempte@qps.org  
  

QPS Website  www.qps.org, Human Resources, Benefits  
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Medical Plan Premiums 

Premiums are determined by the number of hours worked per day or per week. 
  

  

Coverage Type  
HOPE  
2500  
PPO 

HOPE  
4000  

HDHP 

 
HRP    

Single Coverage 
 
Hours   Daily  
    6.0  
    5.5  
    5.0  
    4.5  
    4.0  
  

 

    
Weekly 

   30.0  
   27.5  
   25.0  
   22.5  
   20.0  

 

    
 

$194.31 
$293.60 
$405.31 
$504.60 
$603.88  

  

 

    
 

$55.68 
$131.85 
$217.52 
$293.68 
$369.84  

 

 

    
 

$25.00 
$25.00 
$25.00 
$25.00 
$25.00  

 

Employee + Spouse 
 
Hours   Daily  
    6.0  
    5.5  
    5.0  
    4.5  
    4.0  
  

Coverage  
 

   Weekly 

   30.0  
   27.5  
   25.0  
   22.5  
   20.0  

 
 

$724.50 
$923.17 

$1,146.67 
$1,333.04 
$1,512.63 

 
 

$318.20 
$494.40 
$692.64 
$868.17 

$1,030.38 

 
 

$25.00 
$25.00 
$25.00 
$25.00 
$25.00 

Employee + Child(ren) 
 
Hours   Daily  
    6.0  
    5.5  
    5.0  
    4.5  
    4.0  
  

 Coverage  
 

   Weekly 
   30.0  
   27.5  
   25.0  
   22.5  
   20.0  

 

    
 

$551.25 
$694.12 
$854.87 
$997.75 

$1,140.63  
  

 

    
 

$221.57 
$339.05 
$467.42 
$581.51 
$695.61  

 

 

    
 

$25.00 
$25.00 
$25.00 
$25.00 
$25.00  

 

Employee + Family  
 
Hours   Daily  
    6.0  
    5.5  
    5.0  
    4.5  
    4.0  
  

Coverage  
 

   Weekly 
   30.0  
   27.5  
   25.0  
   22.5  
   20.0  

 
 

$893.55 
$1,138.23 
$1,413.53 
$1,642.84 
$1,863.99 

 
 

$453.59 
$704.77 
$987.37 

$1,237.73 
$1,468.76 

 
 

$25.00 
$25.00 
$25.00 
$25.00 
$25.00 
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Life & Accidental Death & Dismemberment  

Insurance (AD&D)  

  Voluntary Life 
Monthly Premium 

Age 
Employee 

Rate / $1000 
Spouse 

Rate / $1000 

Under 29 $0.05 $0.05 

30 – 34 $0.07 $0.07 

35 – 39 $0.09 $0.09 

40 – 44 $0.15 $0.15 

45 – 49 $0.24 $0.24 

50 – 54 $0.37 $0.37 

55 – 59 $0.58 $0.58 

60 – 64 $0.67 $0.67 

65 – 69 $1.32 $1.32 

70 – 74 $2.27 $2.27 

75+ $2.27 $2.27 

Cost for your Child(ren) = $0.11 / $1000 
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What is Life Insurance? 
Life insurance provides income to 
keep your family financially secure. 
 

What is AD&D Insurance? 
Should you lose your life, sight, 
hearing, speech or use of your limb(s) 
in an accident, AD&D provides 
additional benefits to help keep your 
family financially secure.  AD&D 
benefits are paid as a percentage of 
your coverage amount – from 25% to 
100% - depending on the type of loss. 

Should something unexpected 
happen to you, Life and Accidental 
Death & Dismemberment (AD&D) 
Insurance provides benefits your 
family can use to pay the mortgage, 
cover funeral expenses, or help with 
everyday bills. 
 

Protecting Your Family 
 

Quincy Public Schools provides you with a 
$10,000 Basic Employee Life and AD&D 
policy – at no cost to you.  If you want 
added protection for you and your family, 
you can also purchase Voluntary Term 
Life Insurance. 
 

Summary of Life/AD&D Benefits 
 

• You are automatically enrolled with 
$10,000 Basic Life and AD&D at no 
cost to you. 

 
You can elect additional coverage: 

• Employee Voluntary Life in $10,000 
increments with minimum of $10,000 
up to a max of $250,000 (not to 
exceed 10x base salary). 

• Spouse Voluntary Life in $5,000 
increments with a minimum of $5,000 
up to a max of $125,000 not to exceed 
50% of the amount elected for 
Employee. 

• Voluntary Child Life $5,000 or 
$10,000 

 
You pay the full cost of any Voluntary Life 
insurance you elect. 
 
 



 

 

  

Life & Accidental Death & Dismemberment  

Insurance (AD&D) continued  
 

Open Enrollment – 1 Increment Guaranteed Issue 

Employees who are currently enrolled in the voluntary life insurance may 
increase their coverage during the Open Enrollment period by 1 increment 
without a Statement of Health (SOH) form.  One increment equals $10,000 for 
Employee and $5,000 for Spouse. 

 

If you are not currently enrolled in the voluntary life insurance, you may still apply 

for coverage, but you must complete a SOH form and be approved before the 

coverage will begin.  

 

New Employees – Guaranteed Issue  

If you enroll in Voluntary Life Insurance for yourself and/or your spouse as a new 

employee, you may elect up to $200,000 for yourself (under age 70) and $50,000 

for your spouse without having to submit a Statement of Health (SOH) form. This 

means you are GUARANTEED up to $200,000 for you and $50,000 for spouse 

without answering any medical questions. Any new employee under age 70 can 

get this insurance – no questions asked.  

  

If you elect more than the $200,000 or $50,000, we will begin your coverage 

at the Guaranteed Issue amount and you will need to complete the SOH 

form, and be approved, for the amount above the Guaranteed Issue. SOH is 

not required for child coverage.  

 

Name your Beneficiaries  
 It’s important to remember to name a beneficiary for both your Basic and 

Voluntary Life and AD&D Insurance. If you do not have a beneficiary on file, your 

benefit will be paid according to insurance company guidelines. You, the 

employee, are automatically listed as the beneficiary for any Dependent Life 

Insurance you may select. If you need to change your beneficiary, please go to 

the QPS website for this form or contact the Benefits Coordinator. 
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Flexible Spending Accounts  
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Flexible Spending Accounts  
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Contributing to Your HSA 

The easiest way to contribute to your HSA is 
through payroll deduction.  Through payroll 
deduction, your contribution amount is automatically 
deducted from your paycheck, pre-tax.  If you 
decide to contribute directly to your account, you will 
need to take the appropriate steps on your annual 
tax return to receive the tax savings benefit. 

 The IRS sets an annual maximum contribution amount: 

 Year Self-Only Coverage Family Coverage 

 2024 $4,150 $8,300 

 2025 $4,300 $8,550 

 Individuals 55 and over may contribute an extra $1,000 
catch-up contribution.  

 

Accessing Your Funds 

We offer four ways for you to access your money for healthcare expenses for you, your spouse, and 

your dependents, regardless of their health plan. 

Debit Card 
Use your debit card to pay for eligible medical 
expenses; the amount comes directly out of 
your account. 

 

Distribution Request Form 
Fax or mail a Distribution Request Form to 
receive your funds by check or direct 
deposit. 

Online Reimbursement 
Request funds online and receive a check or 
a direct deposit into your selected account. 

 

Online Bill Pay 
Request funds online to pay your provider 
directly from your HSA account. 

 

Eligible Expenses 
The internal Revenue Service (IRS) determines which expenses are eligible for reimbursement.  The 
following are examples of common types of eligible and ineligible expenses.  For a complete list, visit 
afhsa.com. 

 
Examples of Eligible Expenses Examples of Ineligible Expenses 

• Medical expenses, including medical 
bills to cover deductibles and 
copayment 

• Prescription drugs and over-the counter 
medications prescribed by your doctor 

• Vision expenses (including prescription 
glasses, contacts and Lasik. 

• Dental treatment (including orthodontia) 

• Chiropractor 

• Immunizations, Flu shots 

• Medical exams, X-rays 

• Late fees on medical bills 

• Cosmetics 

• Dependent care expenses 

• Toothbrushes or toothpaste 

• Lodging while attending medical 
conference 

• Vitamins for general well-being 

• Over-the-counter medicines (unless 
prescribed by a licensed medical 
practitioner) 

• Cosmetic procedures (including face lifts 
or teeth whitening/bleaching) 

 

Pairing Your HSA with a Limited Purpose Health FSA 

If you know you’ll have extra expenses, you may want to pair your HSA with a Limited Purpose Health 
Flexible Spending Account (LPHFSA).  Participating in both plans allows you to maximize tax savings and 
tax benefits.  With this account, eligible expenses are limited to qualifying dental and vision expenses for 
you, your spouse and your eligible dependents. 
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Horace Mann  

Educators get added value with Horace Mann  

  

With our auto policy: 
 

• You’ll be reimbursed the cost of a replacement car if your new car is declared a “total loss.”  

• You’ll pay no deductible for covered vandalism losses on or near school 

property, or while at a school-sponsored event.  

• You’ll get additional coverage if you purchase our Emergency Road Service coverage. 

• You’ll receive up to $1,000 for veterinary bills or related expenses if your pet is injured or 

dies as a result of injuries sustained in a covered accident.  

• You’ll receive up to $1,000 in personal property coverage if items you use during your 

work as an educator are stolen or damaged while in your car. 

• You’ll pay no deductible for a collision claim on or near school property, while at a 

school sponsored event, or with another vehicle insured by Horace Mann. 

• You’ll get liability coverage in writing, giving you peace of mind if you transport students 

in a vehicle we insure.  

  

Auto Payroll Deduction Program delivers convenience, savings 
  

As part of our commitment to helping educators, Horace Mann proudly partners with school districts 

to provide our Auto Payroll Deduction Program. It’s a convenient payment option that allows school 

employees to pay their Horace Mann auto insurance premiums directly from their paycheck. School 

employees receive a discount just for using this payment option!  

Horace Mann also offers life insurance plans that can be payroll deducted. 

With our home policy:  
 

• You’re covered if money or goods for a school-sponsored event are stolen while they’re in 

your possession.  
• You’ll be reimbursed for the replacement of keys or rekeying of locks for your home and 

auto if your keys are stolen.  

• You’ll be reimbursed for your monthly mortgage or rent payment if your residence is 

uninhabitable due to a covered loss.  

• You’ll pay no deductible if your property is stolen from a vehicle that is parked on or near 

school property, or at a school-sponsored event.  
 

  

To lean more, call Colin Ash @ 217-224-5755 

colin.ash@horacemann.com 
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Employee Assistance Program   
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Employee Assistance Program Cont.  
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403(b) Retirement Plan  

  

Quincy Public Schools provides the opportunity to enroll in a 403(b) plan. A 

403(b) can start, stop or be changed at any time. Please contact your 

investor or financial planner to discuss the option of a 403(b). Your financial 

planner will guide you on your investment decisions. The 403(b) Salary 

Reduction Agreement form is available on the QPS website at 

www.qps.org, Human Resources, Benefits, 403(b).  Also, available through 

Horace Mann and VALIC is a 457(b) and ROTH 403(b). Please contact a 

Horace Mann or VALIC representative to learn more about these programs.  

  
  

What is a 403(b)?  

A 403(b) plan is a tax-deferred retirement plan available to employees of 

public educational institutions. A 403(b) plan allows you to make pre-tax 

contributions by payroll deduction and save that money for your retirement.    

  

403(b) plans were created to encourage long term savings, so distributions 

generally are available only when you reach age 59½ or leave your job or 

upon death or disability. However, distributions can also be available in the 

event of a financial hardship. Keep in mind that distributions before age 59½ 

might be subject to federal restrictions and a 10% federal tax penalty.  

  
  

The following companies are available for 403(b) contracts  

Ameriprise Financial Service  Lincoln National Pension Insurance  

American Fidelity  Putnam Investors  

AXA Equitable Life  VALIC – 403(b), 457(b), or ROTH  

Horace Mann – 403(b), 457(b), or ROTH   
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Be Well with Diabetes Program  

  

Quincy Public Schools provides a FREE Diabetes Management Program through 
the Blessing Diabetes Center. Be Well with Diabetes encourages participants 
with diabetes to take control of their health while decreasing costs.  Healthy 
habits and attitudes are promoted through coaching and education.  
  

Participant Incentives  

  

o 100% reimbursement of co-pays for diabetic medication. 
(HOPE 2500 plan only.)  (HOPE 4000 medical plans do not have co-pays for prescriptions.  
No reimbursements are available with the HOPE 4000 plan.) 

 

  

Education  

  

o Diabetes education classes on topics such as disease process & monitoring, 

managing blood glucose, nutrition, medications and diabetes care, stress & 
coping, goal setting, cooking demo, recipe modification, supermarket “tour”, risk  

of long term complications, exercise & prevention.  
 

o Unlimited one-on-one personalized diabetes coaching from pharmacists, 
registered nurses, dieticians, & diabetic educators.  

 

o Additional benefits: weight checks and diabetes support groups  
  

  

Participant Eligibility  

  

1. Be covered under the QPS health plan as an employee or dependent.  
 

2. Have a diagnosis of Diabetes.  
 

3. Complete enrollment paperwork and Initial Assessment  
 

4. Attend a minimum of one coaching session or class per quarter at Blessing  
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To enroll call the Blessing Diabetes Center @ 

217-223-1200 ext. 5900 


