
Workers Compensation Guidelines

When a work comp injury occurs, and medical treatment is needed:
1. The employee must call the Nurse Hotline at 1-855-720-0241 to report the injury.  The employee decides where to go for treatment.  This initial visit is covered by work comp.
1. The employee should receive a Work Ability Report from the doctor and should provide that form to their direct supervisor and Teresa Kemp.
1. If the employee is released to work with restrictions, the Supervisor of that employee along with Lisa Otten make the decision if QPS can accommodate the restrictions.
2. If we can accommodate the restrictions, the employee is expected to return to work.
2. If we cannot accommodate the restrictions, the employee does not return to work until the restrictions are lifted.
1. If the employee is put “Off Work” by the doctor, the employee does not return to work until the doctor releases that employee to work.
3. This release may be a full release, or it may have restrictions.  If the release is with restrictions, then we go back to item 3a or 3b.
 
Pay during “Off Work” situations:
1. When the employee is initially put Off Work by the physician (or the restrictions cannot be accommodated), personal sick days are entered into Skyward until work comp approves the claim.
1. If work comp denies the claim, the employee must use personal sick time for pay.
1. If work comp approves the claim, a request is sent to Lisa Otten for approval for the first 3 days of sick time to be switched to DADO (District Approved Days Off).  This is full pay provided by QPS. This is not required by the district, but it is typically approved.
1. On day 4, work comp begins to pay for days Off Work.  For days when work comp is paying, unpaid days are entered into Skyward.  (You can’t receive more than normal pay for a day off work.)
1. If the employee is Off Work more than 14 days, work comp will go back and pay for days 1-3, so the DADO is removed and switched to unpaid days (because work comp is paying for those days).
1. Once the employee is released to return to work and we can accommodate any restrictions, any further doctor appointments, PT, etc. are paid for by employee’s sick days.
1. The only time an employee is paid by QPS or work comp is when the employee is put Off Work or the restrictions cannot be accommodated.

